H HPUHATO YTBEPXJIAEHO H
i OO6mmM coOpaHueM pabOTHUKOB npuka3om ot 31.08.2018r Nel168 i
npotokon Ne 01 or 31.08.2018r.
I ]
H H
H H
H H
H H
H H
H H
H H
H H
H H
H H
H H
H H
i d
I |
) IHHOJIOZKEHUE ]
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1.001me moJ1oKeHust

1.1. Hacrosimee mnonoxeHue pa3padoTaHo il MyHHIMNAIBHOTO OIOKETHOIO JIOMIKOJIBLHOTO
obpasoBarenbHoro yupexaenus nerckuii cag NeS1 3ATO r.CeBepomopck (manee 1O TEKCTY
Yupexxnenue) B coorBeTcTBUU ¢ DenepanbHbiM 3aK0HOM OT 29.12.2012 No273-D3 «O6 o6pa3oBaHuun
B Poccwiickoii @enepanuny, Ycraom MBIOY n/c NeS1.

1.2. OOmee coOpanume paborHukoB MBJIOY n/c  Ne51 (manmee mo TekcTy - oOumiee coOpaHue
pabOTHUKOB) SBJISIETCS KOJUICTHAIBHBIM OPraHOM yIpaBieHUs MyHHIUOATBHOTO OIOPKETHOTO
JIOIIKOJIBHOTO ~ 0Opa3zoBarelibHOro  yupexaeHuss jgerckuii  cag  Ne51 3ATO r.CeBepomopck,
O0BEAMHSIONIMM BCEX PAOOTHUKOB, OCYIIECTBIISIOMIMX CBOIO JEATEIBHOCTh Ha OCHOBE TPYAOBOTO
JIOTOBOpA.

1.3.00mee cobOpanne paOOTHUKOB B CBOCH JESITEIBHOCTH PYKOBOJCTBYETCS JICHCTBYIOLINM
3aKkoHOAaTeabcTBOM P®, mnucbMamMuM M METOAMYECKUMH peKOMeHAauusMu MuHuctepcrBa
oOpazoBanusi W Hayku P®, MuHucrepcrBa 3apaBOOXpaHEHMs] U COLMAIbHOTO pa3Butus PO,
HOPMAaTUBHBIMHM IIPABOBBIMU AaKTaMHM PETMOHAJIBHOTO W MYHUILUIIAJIBLHOIO YpPOBHEM, NMUCbMaMH U
pa3bsACHEHUSMU OOIIECTBEHHBIX OpraHU3aluil MO BOOpOcaM TpyJda U MPEICTABIAET HHTEPECHI
TPYAOBOI'O KOJUIEKTHBA.

1.4. O6mee coOpanue paOOTHHUKOB BO3IJIABIIICTCS MPEACEAATCIICM.
1.5. Pemenuss ob6mero coOpaHusi paOOTHUKOB, NPUHATHIE B MpeAenax €ero MOJHOMOYMH U B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM, OO0S3aTENbHBI JUISI HMCIOTHCHHS aJIMHUHUCTPAIMCH, BCEMHU

YJICHAMH KOJIJICKTHUBA.

1.6. U3meHeHUS 1 JOIIOJIHCHUSA B HACTOAIICC ITOJIOXKCHHUEC BHOCATCA O6I_I_II/IM CO6paHI/IeM pa6OTHI/IKOB u
MMPUHHUMAIOTCS HA €T0 3aCCAaHUU.

1.7. CpOK nanHoro IlomoxxeHus He OIr'paHUYCH. Ilonoxenue AEHCTBUTENLHO 10 MMPUHATHA HOBOT'O.

2. OcHOBHBIE 32/1a41 001ero coOpaHus padOTHHKOB

2.1. OOmiee cobpaHre paOOTHUKOB COJICHCTBYET OCYIIECTBICHHIO YIPABICHYECKUX Hadall, pa3BUTHIO
MHHUIIMATUBBI TPYIOBOTO KOJUIEKTHBA.

2.2. PeanuzyeT mpaBo Ha CaMOCTOSITENILHOCTh YUPEXKICHUS B PEIIEHUU BOIPOCOB, CIIOCOOCTBYIOMIMX
ONTUMAJBHOW  opraHu3anuu  o0Opa3oBaTeNbHOTO  Tpolecca U (PUHAHCOBO-XO3AWCTBEHHOM

JIeSITENLHOCTH.

2.3. O0mee cobpaHre paOOTHUKOB COJAEHCTBYET PELICHUIO KOJUIETHATBHBIX, IEMOKPAaTHUYECKUX (hopM
yIpaBJIEHUS M BOIUIOIIEHHS B )KH3Hb FOCY1apCTBEHHO-00IIECTBEHHBIX TPUHIUIIOB.

3. Komnerenuunu od1iero coopanus paGoTHUKOB

3.1. B kommereniuu od1ero coopanus pabOTHUKOB BXOIUT:
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v penieHre Bompoca 00 OpraHe, MPEIOCTaBISIONIEM WHTEPEChl PAaOOTHUKOB B COIHMAILHOM

MapTHEPCTBE;

v peuieHue BOIpoca O 3aKIIYEHUM C aJIMHHHUCTpauuend YupexzacHus KoiuiekTuBHOro
JI0T0BOpA;

v obcyxnenue u npuHsaTre [IpaBuin BHYyTpEeHHETO TPYI0BOTO paclopsiika YUpesKICHHUS;

v PacCMOTpPEHME U IPUHATHE PELICHUS 110 BOIIPOCAM CTPATETUU Pa3BUTHUS Y UPEKACHUS;

v 3aCIyIIMBAaHUE €KErOJHOINO OT4eTa AaJMHUHUCTPALMA YUpPEXKIEHUS O BBINOJIHCHUH

KOJUICKTHUBHOI'O JOroBOpa,

v PACCMOTPCHHUE U ITPUHATUE PCIICHUS 110 BOIIPOCaM MaTCpraJIbHO-TEXHUYCCKOI'O obecnieueHus
N OCHallICHUA yLIpC)KI[eHI/IH;

v npecTaBieHre pabOTHUKOB K HarpaaaM BceX YpOBHEH;
v 3acIylIMBaHUE OTYETOB MHBIX OPraHOB KOJUJICKTUBHOTO VIPABJICHHUS YUPEKICHUS U
aAMUHHUCTPAIH Y YPEKACHUS 10 BOIIPOCAM JESTEIbHOCTH;

v pPacCMOTPCHUEC N INPHUHATHUC HHBIX BOIIPOCOB, CBA3AHHBIX C TPYAOBBIMU OTHOLICHHUAMU B
quexcz[eHI/H/I HJIIX  BOIIPOCOB  ACATCIBbHOCTHU y‘lpe)KI[GHI/IH, BbIHCCCHHBIX Ha PAaCCMOTPCHHC
PYKOBOAUTCIICM quexcz[eHHﬂ 1 KOJUICTHAJIBHBIX OPraHOB YIIPABJICHUA

v COTJIACOBAaHUE C TMPEACTABUTEIEM IMEPBUYHON MPOCOIO3HON OpraHu3anuu pabOTHUKOB
VYupexnaenus (Ipu HAIMYUM TAaKUX MPEICTABUTEIBHBIX OPraHOB) JIOKAIBHBIX aKTOB, COAEPIKAIINX
HOPMBI TPYJOBOT'O IIpaBa.

v paccMOTpeHHE U MPHUHITHE UHBIX JIOKAJIBHBIX HOPMAaTUBHBIX aKTOB, 3aTPAarkMBalOIIUX MpaBa U
00513aHHOCTH paOOTHUKOB YUpeXIeHUS;

v BBICTYIIJICHUC OT UMCHU y‘lpe)K,Z[eHI/IH B IIpcJiciiax CBOUX IMOJTHOMOYHH.

4. IlpaBa o0mero coopanusi paboTHUKOB

4.1. Oou1ee codpanue pabOTHUKOB UMEET MPaBo:
v y4acTBOBATh B YIIPABICHUU Y UPEIKICHHEM;
v BBIXOMTH C TIPEITI0KEHUSIMU M 3asBICHUSMU Ha YUpEAUTENs], B OPraHbl MyHUIMIIATEHON 1

TOCYJaPCTBEHHOM BJIACTH, B OOIIECTBEHHBIE OPTaHU3AIIHH.

4.2. Kaxxnprit wiien obmrero coopanusi pabOTHUKOB UMEET MPaBo:

v nmoTpedoBaTh 0OCYXKIAEHUST 00IUM COOpaHreM JIF000T0 BOIIPOCa, KAaCAIOIIETOCs IeATeTbHOCTH
VYupexxaeHus, eciii ero NpeIosKeHIe MOIICPKUT He MEHee OJTHOW TPETH WICHOB COOpaHus;

v MIPH HE COTJIACHHU C PELIeHHEeM 001Iero coopanusi pabOTHUKOB BbICKa3bIBaTh CBOE
MOTHBHPOBAHHOE MHEHUE, KOTOPOE JIOJKHO OBITh 3aHECEHO B MPOTOKO.

5. Ilopsaaok popMuUpPOBaHMS, CPOKU MOJTHOMOUYMIT 1 NOPSIAOK AeATETbHOCTH
o0mmero codopaHusi pa0OTHUKOB

5.1. B cocrtas o011ero coopanusi paOOTHHKOB BXOJIAT BCE PAOOTHHUKHU Y UPEIKICHUS.
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5.2. Ha 3acemanue oOmero cobpanus paOOTHUKOB MOTYT OBITh TNPHUIJIALICHBI IMPEACTaBUTEIN
VYupenurens, OONIECTBEHHBIX OpraHU3alMi, OPraHOB MYHHUIMIIAIBHOTO ympasieHus. Jluma,
NpuriaméHHble Ha coOpaHHe, MOJB3YIOTCS IPAaBOM COBELIATEIFHOIO TOJIOCA, MOTYT BHOCHTH
NpEeATI0KEHNS U 3asIBJICHHS, YIaCTBOBATh B 0OCYKJACHUH BOIIPOCOB, HAXOIAIINXCS B MX KOMIIETCHIINY.

5.3. JIlnsa Benenus 3acemanusi oOiiee coOpaHue paOOTHUKOB OTKPBITHIM T'OJIOCOBAaHHUEM BBIOHMpAET W3
CBOETO COCTaBa IMpeaceaaTelis, KOTOPhIH MPOBOIUT 3acEaHus M MOAMMCHIBACT PEUICHUS U CeKpeTaps
JUTSL BEJICHUS TIPOTOKOJIOB 3aCeaHuil 001ero coOpanus pabOTHUKOB U TIOACYETA TOJIOCOB.

5.4. Ilpencenarens obmero coopanusi pabOTHUKOB:

® OpraHU3yeT ACSATEIbHOCTh 001Ier0 cOOpaHus pabOTHUKOB;

¢ HH(GOPMHPYET YICHOB TPYIOBOr0 KOJUICKTHBA O MPEACTOSIIEM 3aceIaHUN HE MEHee ueM 3a 14 nHeit
JI0 €r0 TIPOBEICHMUS;

® OpraHu3yeT MOJrOTOBKY M IPOBEICHUE 3aCeIaHus,

e OIIpe/IeIsieT TIOBECTKY JIHS,

® KOHTPOJIMPYET BBIIOJHEHUE PEILICHUI.

5.5. O6mee cobpanue pabOTHUKOB COOMpAETCsl HE pexke ABYX pa3 B rof. Cpok MOTHOMOYUHN - OUH
TOJI.

5.6. Obmiee coOpaHre paOOTHUKOB CUMTAETCS MPABOMOYHBIM, €CIU HAa HEM MPHUCYTCTBYET HE MEHEe
2/3 pabOTHHUKOB.

5.7. IlpunsiTie pelieHud 1O BOIpPOCAM IOBECTKU JHS U YTBEP)KIACHHUS JOKYMEHTOB OOIIEro
coOpaHMsi paOOTHUKOB OCYLIECTBIIIETCS IYTEM OTKPBHITOIO FOJIOCOBAHUS €r0 YYaCTHUKOB IPOCTHIM
OONBIIMHCTBOM rojiocoB. Ilepenadya mpaBa rojJoCOBAaHUS OJHUM YYaCTHUKOM COOpaHMs IPYromy
3anpenaercs.

5.8. 1o TpeboBanuto He MeHee 1/3 y4yacTHHKOB cOOpaHUS MO OTAENBHBIM BOMPOCAM IMOBECTKU JIHS
MPOBOJIUTCA TaHOE TOJI0COBAHHUE.

TpeboBanre 0 TPOBEACHUM TAaWHOTO  TOJOCOBaHHS  MPEIBSABISETCS B MHUCHbMEHHOM BHJIE
opraHu3aTopaMm coOpaHusi He MeHee 4eM 3a 5 JHeH 10 Hauana paboThl.

bronnerens 1t TaHOTO TOJIOCOBAHUS COJIEPKUT CIEAYIOIINE JaHHBIE!

® [I0JTHO€ HAMMEHOBAHUE OpraHU3ALINH;

® MECTO U JaTy MPOBEACHUS COOpaHNs;

® hopmMyIHpPOBKY Ka)KJ10TO0 BONPOCa, IOCTABJIEHHOTO Ha  TOJIOCOBAHUE, BBIPAKEHHOE
3a", "mpotuB" m  "Bozmepxaincsa'. Ilpm  moxcuere roiaocoB MO HUTOram

"

bopMynupoBKaMu
TOJIOCOBAaHUS, OCYIIECTBIIEMOM TIPH TOMOIIM  OOJUIETEHEW, YYUTBIBAIOTCS M 3aCUYUTHIBAIOTCS
rojoca Mo TEM BOMpOCaM, MO KOTOPHIM TOJOCYIOIIMM OTMEUYEH TOJIBKO OJWH M3 BO3MOXKHBIX
BapHAHTOB ToJIOCOBaHMs. Ecnu OJIETeHb 3alofHEH C HapyIIeHHEeM 3TOro TpeOOBaHHS, OH
MPU3HACTCS HEIEHCTBUTENBHBIM, M TOJIOCA TIO0 COAEPXKAIIMMCS B HEM BOIMPOCAM HE YYHTHIBAIOTCS.
Eciu ke OromneTeHb Ui TOJIOCOBAHUS COJIEPKUT HECKOJBKO BOIMPOCOB, IMOCTABICHHBIX Ha
TOJIOCOBaHUE, HECOOIIOICHNE YKa3aHHOTO BBINIE TPEOOBAHMS B OTHOIIEHHH OJTHOTO WJIM HECKOJIBKHX
BOITPOCOB HE BJICUET 3a COOOM MpU3HaHUS OIOJITIETEHS HEACHCTBUTEIBHBIM B IEJIOM.

[To wTtoramMm TOJIOCOBAaHUS CYETHAs KOMHCCHS  COCTABIISIET  MPOTOKOJ, MOJIHCHIBACMBIA ee
yneHamu. [locine  yTBepXKAeHUS TPOTOKONA OOmMMUM coOpaHueM PabOTHUKOB OOJIIICTEHH IS
rOJIOCOBAHUS OINEYAThIBAIOTCA M TMPHOOINAIOTCS K MaTepuanaM coopanus, xpansmumcs B JI0Y.
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[TpoTokos 00 UTOrax TOMOCOBAHMS MOJUICKHUT MPUOOIIEHUIO K MPOTOKONIY COOpaHus.
Htorm romocoBaHusl OINAIIAIOTCS Ha COOpaHMM, B XOJ€ KOTOPOTO IPOBOIMIIOCH TOJOCOBAHHE.

5.9. Pemenune obuiero coopanusi pabOTHUKOB CYMTACTCS IIPHHATHIM, €CIIH 32 HETO MPOroJIOCOBANIO HE
MeHee 2/3 NPHUCYTCTBYIOIIUX, SIBISCTCS OOS3aTENbHBIM Ul BCEX WICHOB TPYAOBOTO KOJUICKTHBA.
Pemennst oOmiero coOpanHusi paOOTHUKOB OQOPMIISIOTCS MPOTOKOJIOM, KOTOPBIA MOJIHCHIBACTCS
npencenareneM. B ciyyae paBeHCTBa TOJOCOB pEIIAIOINM SBISETCS TOJIOC NpEAceiaTens OOIIero
coOpaHus pabOTHHUKOB.

5.10. 3aBeayrommii JETCKUM CaJIOM BIIPaBE OTKJIOHUTDH pelieHre 001ero coopanusi pabOTHUKOB, €CITU
OHO TPOTHBOPEUUT ACHCTBYIOLIEMY 3aKOHOAATEIbCTBY W/WIM MPHUHATO C HAPYUICHHEM HACTOSILIEro
[Tonoxenus

6. IlpaBa

6.1. O6miee coOpanre pabOTHUKOB UMEET MTPABO:

v/ yd4acTBOBATH B YIIPABICHUH Y UPEKICHHUS;

v BBIXOJHUTH C MPENIOKEHHAMH M 3asSBICHUSMH Ha YUpeIuTeNs, B OpraHbl MYHHIIUITAILHON M
rOCY/IapCTBEHHOM BJIACTH, B OOIICCTBCHHBIC OPraHU3aIUH.

6.2. Kaxxaprii uieH obmiero coopanus paOOTHUKOB UMEET MPaBO:

v' norpebGoBarh 00CYXIEHUS OOIIMM COOpaHMeM pPaOOTHUKOB JHOOOr0 BONPOCA, KaCAIOUIErocs
JESATSIIbHOCTH YUPEXKIACHUS, €CIIM €r0 TPEIOKCHHE TOJICPKUT HE MEHEe OJHON TPETH UJICHOB
cobpanus;

v\ IpH HECOrNIaCUU C pelIEHHEM OOIIEro CoOpaHus BBLICKA3aTh CBOE MOTHBHUPOBAHHOE MHEHUE,
KOTOPO€ JOJKHO OBITh 3aHECEHO B TIPOTOKOI.

7. le1onmpon3BOACTBO 00111€r0 cOOpaHus pablOTHUKOB

7.1. 3acenmanusi oOmiero coOpanHus pabOTHUKOB O(GOPMIISIOTCS MPOTOKOJOM (B TIEYaTHOM BHUJIE).
[IpoTokomnsl 3acenanuii o0IIero coopanusi pabOTHUKOB, €0 pPemeHust 0GOpMIISTIOTCS (OPOITIOPYIOTCS)
cekperapeM B KHury mpoTokosioB 3acenaHuil o0mero coOpaHusi paOOTHUKOB, KaXAbIA MPOTOKOJ
MOAMKUCHIBACTCS MpeIceaTeeM 00IIero coopanus pabOTHUKOB U CEKPETAPEM.

7.2. Ilporokon obmiero coOpaHusi paOOTHUKOB COCTaBIIsI€TCS HE TMO3/AHee 3 JHeH Mocie ero
3aBEpILEHHUS.

7.3. B kHUTE TPOTOKOIIOB (PUKCUPYETCS:

e [aTa MPOBE/ICHNUS;

® KOJIMYECTBEHHOE NMPUCYTCTBUE (OTCYTCTBUE) YIEHOB TPYJOBOIO KOJIEKTHBA,

e npurnaménnsie (PUO, nomxHOCTD);

® [IOBECTKA JHS;

® X071 00CYXKJI€HHUS BOIIPOCOB;

® [IPE/IJIO’KEHNUS, PEKOMEHJAIMK U 3aMEYaHUsl YWICHOB TPYAOBOI0 KOJJIEKTUBA U MPUTIIAIIEHHBIX JIULL;
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® KOJIMYECTBO TOJIOCOB, MOJAaHHBIX '"3a", "mpotuB" wu  "Bozmepxaica" Mo KaXJaoMy BOIPOCY,
MOCTaBJICHHOMY Ha T'OJIOCOBAHHUE;
® pelleHue.

7.4. B cimyuae oOHapyXeHHs OIIMOOK, HETOYHOCTEW, HEJOCTOBEPHOTO H3JIOKEHHS (DaKTOB B
MPOTOKOJIE  0o0mero coOpaHusi pabOTHUKOB, yYacTHUK  COOpaHUs  BIOpaBe TpeOOBATH OT
npezcenarens ero M3MeHeHus. B cBolo  ouepens, mpeicenarenb 00sf3aH MPUHATH MEpBI IO
BHECEHHUIO B TIPOTOKOJ  COOTBETCTBYIOIIUX W3MEHEHHH M YTOYHEHHH, a TaKkKe CIenaTh
COOTBETCTBYIOIIEE COOOILICHUE CIeNyIoneMy COOpaHHI0 paOOTHHKOB, BHECS JaHHBIA BOIPOC B €rO
HIOBECTKY JTHSL.

7.5. Kuura mnpoTOKOJIOB 3acelaHuii 00IIero coOpaHus paOOTHUKOB HYMEpPYETCs IOCTPAaHHYHO,
€XKETOJIHO TIPOIIHYPOBBIBAETCS, CKPEIUISIETCS MOAMKUCHI0 3aBEAYIOMIETO JETCKAM CajOM M TEYaThIO
MBJOY n/c Ne51.

7.6. Kaura nmpoToKoJIOoB 3acenaHuii o0miero coopaHusi paOOTHUKOB BHOCHTCS B HOMEHKIIATYPY el
MBJIOVY n/c Ne51, xpaHuTcsi B iejax y4peskJIeHUs MATh JeT U nepenaéTcs pyu CMEHe PyKOBOIUTEIIS.
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